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I. O0mue moJI0KeHHUS

1.1. Hacrosiee [Tonoxenne 06 06paGoTKe MEPCOHATBHBIX JaHHBIX paGOTHUKOB (najiee —
[Tonoxenue) OO0 «KAPCAP» (nanmee — OpraHu3anus) pa3pabOTaHO B COOTBETCTBHH C
TpynoBbiM komekcom Poccuiickoit ®Penepauun, Konctutynuedn Poccuiickoit ®eneparuy,
['pasknanckuM konekcoMm Poccuiickoit @enepaunu, PeaepanbHeiM 3akoHoM «O6 uHbOpManuy,
MH(OPMALIMOHHBIX TEXHOJOTMX M 0 3ammTe uHbopMaunum», dexcpanbHbM 3aKoHOM «O
HepCcOHATBLHBIX JaHHBIX», [[paBriaMu BHYTPEHHETO TPYJI0BOro pacropsiika Opranu3anuy.

1.2. Llens pazpaGorku [TojoXKeHMsI — oOmpejesieHre nopsiaka oOpaboTKU MepCOHATBHBIX
JaHHBIX paboTHHMKOB OpraHusanuu; oOecHedeHHe 3allUTEl IpaB U CBOGOA paGOTHHKOB
Opranusauuud  1pd 00paboTKe HUX IEPCOHAIBHBIX JIAaHHBIX, a TaKXe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEFOIIUX JOCTYI K I€PCOHAIBHBIM JaHHBIM PaCOTHHKOB
OpraHu3alvHi, 3a HEBBINOJHEHHE TPEeOOBAHHI HOPM, PEryHMpyIOmUX OOpaboTKy H 3alluTy
MEPCOHATBHBIX TaHHBIX.

1.3. TTopsiiok BBoJa B JieiicTBHE U H3MeHeHus [lonoxenus.

1.3.1. Hacrosmee Ilonoxxenwe BCTymaeT B CHJIy € MOMEHTa €ro yTBCPXKICHUS
reHepajibHbIM JaupekTopom Opranmsaunu u AeHcTByeT OGecCcpovHO, 10 3aMEHBI €TI0 HOBBIM
[TonoxeHuem.

1.3.2. Bce uzmenenus B [lonoxxenne BHOCITCS [IPUKA30M.

1.4. Bce paGorHuku OpraHd3alud  JOJDKHBI OBITh  O3HAKOMIIEHBI C  HACTOSIIHUM
[lomoxeHneM MO POCITHCh.

1.5. Pexum KOH(l)I/IlIeHI_IHaJII)HOCTH IMEPCOHAJIBHBIX OAaHHBIX CHHUMACTCA B CIy4dasixX HX
obe3uYuBaiHusg U 110 UCTEYEHUHU 75 JIET CpOKa UX XpaHCHUs, HUJIH IIPOIAJICBACTCS Ha OCHOBaHHH
3aKJIFOUYCHHA 3KCH€pTHOI’I KOMHCCHH OpraHmauuu, €CJIM UHOEC HE OIIPEIETIEHO 3aKOHOM.

I1. OcHOBHBIE NOHSITHSI K COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna ueneit Hacrtosuwero [lomoKeHUs HCHONB3YHOTCA CIECAYyIOUIHEe OCHOBHBIC
MOHSATHUS:

—  mepcoHalbHBbIE JaHHble paboTHMKAa — mobas WH(OpMalWs, OTHOCAMIAACT K
OIpeieIeHHOMY WM OIpejesiseMOMy Ha OCHOBaHHH Takol MH(opmauumu paGOTHHKY, B TOM
gpcae ero (aMuiMs, UMs, OTYECTBO, TOJ, MECSIl, JaTa U MECTO POXJIEHHs, aapec, CeMeHHoe,
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COoLMaIbHOC, HMYIIECTBEHHOE IIOJIOKEHHEe, oOpasoBanue, npodeccHs, OOXOIbI, Apyras
uH(popmalusi, HeobxoarMmasi paboToaTeNIO B CBSI3U C TPYAOBBIMU OTHOINIEHUSIMH;

OomepaTop - TOCYAApCTBEHHBIM OpraH, MYHULUIIAJIBHBIA OpraH, OPUANYECKOE HIH
(bH3HYECKOE JIHIIO, CAMOCTOSTEIBHO HIIH COBMECTHO ¢ IPYTHMMH JIHIIAMH OPraHU3YIOIIHE U (UIIH)
ocyuiecTrisitole 00pabOTKy IEpPCOHAIBHBIX JAHHBIX, a TaK)Ke OMNpeselisifomue  Ieau
00paboOTKH MEepPCOHATBHBIX JAaHHBIX, COCTaB IePCOHAIBHBIX JaHHBIX, MOJUIEKAIUX 00paboTke,
JefcTBUs (Onepalii), COBEpIaeMble C MEPCOHAIEHBIMHM JaHHBIMHU,

— 06paboTKa MepCOHATBHBIX TaHHBIX — cOOpP, CUCTEMAaTH3alllsl, HAKOIIJICHHEe, XpaHeHnue,
yrouHeHue (OOGHOBJIEHHE, H3MEHEHHE), HCIIOJIb30BAHUE, pACIPOCTpaHEeHHe (B TOM 9YHCIIE
nepenada), 00e3THYHUBAHKE, OJIOKUPOBAHKE, YHHUTOXKEHHE EPCOHAIBHBIX JaHHBIX PAGOTHUKOB
Opranusanuu;

- NpeAOCTaBJICHUE I[IEPCOHAIBHBIX NAHHBIX - JEHCTBHS, HAalpaBJICHHBIE Ha PACKpPBITHE
MEPCOHATBHBIX TaHHLIX paOOTHHUKOB ONPENEIEHHOMY JIHILY HJIH OTIPEICJICHHOMY KPYTY JIHIL;

— KOH(UAEHUHATLHOCTL MEePCOHATBHBIX JaHHBIX — 00s3aTelbHOEe s COOJIFONCHUS
HA3HAYEHHOr0 OTBETCTBCHHOrO JIHMIlA, ITOJyYHBIIErO JOCTYN K [E€PCOHATBHBIM JIaHHBIM
paGOTHUKOB, TpeOOBaHUE HE JOIyCKAaTh HX paclpocTpaHeHus Oe3 cornacusi pabOTHHKA WA
HHOTO 3aKOHHOI'O OCHOBAHHUS;

— pachpoCTpaHeHHE MepCOHATIbHBIX JAaHHBIX — JEHCTBUS, HAIpaBJICHHBIC Ha Iepenady
NepCOHATIbHBIX JAHHBIX PAOOTHHUKOB OIPEIEICHHOMY KpYry JHIl (Iepeiada MEepPCOHATBHBIX
JIAHHBIX) MJIM Ha O3HAKOMJIEHHME C I[1€PCOHAJIbHBIMHU JaHHBIMM HEOTPAHWYCHHOrO Kpyra JIHIl, B
TOM YHCJ€ OOHApPOJOBAHHE MEPCOHAJLHBIX JAAHHBIX PaOOTHHKOB B CpEACTBAX MAacCOBOH
uHpopManuy, pasMelieHHue B HHPOPMAIMOHHO-TEJIEKOMMYHHKAIHOHHBIX — CETAX — HIJIH
IpeI0CTaBIIEHHE JIOCTYIA K IEPCOHANBHBIM JaHHBIM PaGOTHUKOB KaKMM-TM00 MHBIM CIIOCOGOM;

— HCHOJB30BaHHUE EPCOHAIbHBIX JaHHBIX — AEHCTBUs (ONEpalMM) C TEPCOHATBHBIMU
JIAHHBIMH, COBEPILIAEMbIE T0/HKHOCTHBIM JIMLIOM OpraHu3anuy B UEJIAX NPUHATHS PELICHUHE UITH
COBEpIIEHUsS] HHBIX JOEHCTBUM, MOPOXKIAKOINUX IOPUIWYCCKUE ITOCICACTBUS B OTHOIICHHH
paboOTHHKOB THGO MHBIM 00pa30M 3aTparvBalOIINX UX NpaBa U ¢BOOOJIbI UJIM IpaBa U CBOOObI
JIpYTUX JIULL;

—  OJIOKHpOBaHHE TMEPCOHAIBHLIX JAaHHBIX — BPEMEHHOe IpekpamieHue cbopa,
cUCTEMAaTU3allMM, HAKOIUIEHHs, WCIIO/Ib30BaHUsl, PACMpOCTPAHEHUs MEPCOHAIBHBIX HaHHBIX
paGOTHUKOB, B TOM YHCJIE HX Mepeaul;

— YHUYTOXEHHUEC II€PpCOHAJIbHBIX JaHHBIX — NEUCTBUSA, B pe3ylIbTare KOTOPHIX
HEBO3MOXXHO BOCCTAHOBHUTHL COACPXKAaHHUE MEPCOHAJIBHBIX NAaHHBIX B I/IH(i)OpMaI_II/IOHHOﬁ CHUCTEME
NMEPCOHATIbHBIX NAaHHBIX pa6OTHHKOB HJIH B PpE3YyJIbTAaTE€ KOTOPBIX YHHYTOXKAIOTCA MAaTCPHAIIBHBIC
HOCHTCJIM IIEPCOHAJIbHBIX JaHHbBIX pa6OTHI/IKOB;

— o0e3nnYrBaHue NMEPCOHAJIBHBIX JAHHBIX — IICf/iCTBPIH, B pPE3yabTarc KOTOPBIX
HEBO3MOXXHO ONPEACIHUTh MPUHAIJIC)KHOCTD IIEPCOHATIBHBIX JJaHHbBIX KOHKPETHOMY pa6OTHI/IKy;

— 00lenoCTyNHbIE TEPCOHAIBHBIE [aHHble — IIE€PCOHAJIBHBIE JAHHBIE, JIOCTYT
HEOTPaHUYEHHOIrO Kpyra JIMI K KOTOPBIM IIPEIOCTaBIeH C COMIacHs paboTHHKA HITH Ha KOTOpPhIE
B COOTBETCTBUU € (peepalbHBIMU 3aKOHAMH HE PacITpOCTPaHSIETCs TPEOOBAHHE COOJIIOACHHS
KOH(QHACHUIHATILHOCTH.

— wuHpOpMAalMi — CBeJeHUs (COOOLIEHHS, NaHHBIE) HE3aBUCUMO OT (OpPMBI HX
Mpe/ICTARJICHUS.

— JOKyMeHTHpoBanias wHpopManus — 3apUKCUPOBAHHAS HA MATepUAIbHOM HOCHUTEIIe
NyTeM JOKYMEHTHpPOBaHHA WHGOPMAIHA C PEKBH3HTaMH, MO3BOJBIIOIIHMH ONPEJICIHTE TaKylO
HH(GOPMALIHIO UJIM €€ MaTePHAaJIbHbIA HOCUTEb.
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2.2. B cocTaB mepCOHAIBHBIX MaHHBIX PaOOTHUKOB OpraHuM3auuu BXOIST JOKYMEHTBI,
conepxanie MHOOPMAIKMIO O MacHOPTHBIX MAHHBIX, 0Opa30BaHHH, OTHOIIEHHH K BOHHCKOH
00A3aHHOCTH, CEMEMHOM TIIOJOXXEHHH, MECTE J>KUTEJIbCTBA, COCTOSHUHM 3JI0POBBS, a TaKXe O
MPEABIAYIINX MECTaxX UX paboThI.

2.3. KOMIUIEKT IOKYMEHTOB, COIPOBOXIAIONIMH Ipouecc O(GOPMIEHHUS TPYIOBBIX
orTHOweHu paboTHUKa B OpraHu3anuy npy ero npueMe, nNepeBoJie U yBOJIbHEHHUH.

2.3.1. Undopmanus, npencraBisieMas paOOTHHKOM IIpU IIOCTYIJICHHMH Ha paboTy B
OpraHu3ainyio, [I0JDKHa HMeTh JOKyMEeHTalbHYylo (opMy. Ilpu 3akitouyeHHH TPYyIOBOTO
JIOTOBOpa B COOTBETCTBHH co c¢T. 65 TpynoBoro komekca Poccuiickoii ®enepanuu JIHILO,
nocTyrmnaroliee Ha paboTy, NpeabsBiIseT paboToAaTelIO:

— [acriopT UJIn WHOU JOKYMECHT, leOCTOBepSI}OHIHf;I JIUYHOCTB,

— TPYJOBYIO KHIIKKY, 38 UCKJIFOYEHHEM CITy4aeB, Korja TPyJAOBOH JOroBOp 3aKIKO4YaeTCs
BIIEPBbIE WJIM Pa0OTHHUK IIOCTyIaeT Ha paboTy Ha YCIIOBUSIX COBMECTUTENILCTBA, IMOO TpyaoBast
KHIKKaA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPaTOH HIIH IO APYTHM IIPHIHHAM;

— CTPaxoBOC CBUACTEIILCTBO I'OCYAapCTBEHHOTO IIEHCHOHHOT'O CTPaxOBaHH,;

— JOKYMEHTBI BOHMHCKOIO yueTa — JUIsi BOEHHOOOS3aHHBIX M JIML, [OMJIEKAIINX
BOMHCKOMY Y4YETY;

— JIOKYMEHT 00 0Opa3oBaHHH, O KBATH(HUKAUHHA WIH HAIMYHHA CHEUHAJBHBIX 3HAHUNA —
Npy  [OCTYIUIEHHH Ha paboTy, TpeOyromylo crnenuanbHbIX 3HAHWA MM CIICHHAIBHOU
M0JITOTOBKH;

— cBUAETENLCTBO O npucBoennu MHH (nipu ero Hamuuuy y paGoTHUKA).

2.3.2. Ilpu odopmienuun paborarka B OpraHusaluio pabOTHHKOM OTAENa KaJIpoB
sanonnsercs yHuduuumpoBannas ¢opma T-2 «JIuunas kapTouka paOOTHHKa», B KOTOPOH
OTpaKaKOTCs CJIeIYIONINE aHKEeTHbIE U Onorpaduyeckre 1aHHbIE pabOTHHKA!

— o60mmue cBeaeHuss (®.M.O. paboTHHKa, [OaTa PpOXKIEHHS, MECTO POXKICHHSI,
rpakJaHCTBO, oOpazoBaHHe, mnpodeccusi, craxx paboTbl, COCTOSHME B Opake, MacHOPTHHIC
JaHHbIE);

— CBEIEHHUSI O BOWHCKOM Yy4YeTe;

— JaHHBIE O [TpHUeMe Ha paboTy;

B nanpHeimeM B IHYHYIO KapTOUKY BHOCSTCS:

— CBeJICHUsI O TMIEPEBOJIAX Ha JIPYTYIO paboTy;

— cBeleHus 00 aTTeCTalluH;

— CBEJIEHHS O MOBBIIIEHHUH KBATH(QHKAIIUH;

— CBeJIeHHsI O PO EeCCHOHATBLHOH MePernoaAroTOBKE;

— CBeJIEHHs O Harpaaax (MOOUIPEHUSIX ), TOUYETHBIX 3BAHUSX;
— cBeJieHus 00 OTIyCKax;

— CB€JICHUS O COlUUAJIbBHBIX FapaHTI/IS{X;

— CBEJIEHUs] O MECTE JKUTEJIbCTBA 1 KOHTAKTHBIX TeiaedoHax.

2.3.3. B otrnene kampoB OpraHuzallid CO3JAIOTCS U XPaHATCS CIIEAYIOIIHAE IPYINIILI
JAOKYMEHTOB, COACPIXKallUC JaHHbIC [0} pa60THm<ax B €EAMHUYHOM HUJIA CBOIHOM BHJEC:

2.3.3.1. JlTokyMeHTBI, cofiepKallie NepCoOHaIbHbIC JaHHbIC PAOOTHHKOB!
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- KOMIUIEKTHl JOKYMEHTOB, COINpPOBOMKAAIOLIME Mpouecc OodopmIeHNs TPYIOBBIX
OTHOLIEHUH [TpU IpUeMe Ha paboTy, IEPCBOAC, YBOJIBHEHHH,

= KOMIIJICKT MaTepHajloB I10 AaHKCTUPOBAaHHIO, TECTHPOBAHHIO, IPOBEACHULO
cobeceI0BaHUM C KAHAUIATOM Ha JOJIDKHOCTB,

- MOUIMHHUKM M KOIMM TPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIC A€Jla U TPYIOBBIC
KHIKKA paOOTHHKOB;

- JieJa, coaeprKalnre OCHOBAaHUS K ITpHKa3y 1o JIMYHOMY COCTaBy,
- [eJia, coacpKamue MaTepruajibl aTTCCTAllUN pa6OTHI/IKOB;

- CyXeGHBIX pacclieJloBaHuiH; CIPaBOYHO-UH(GOPMANMOHHBIA OaHK OaHHBIX MO
nepcoHany (KapTOTCKH, KYpPHAaJIbI);

- MOMIAHHHKH M KOIMHMH OTYETHBIX, AHAIUTUYECKMX H CIPABOYHBIX MaTEepHalIoB,
nepeaaBaeMblx pykoBoacTBy OpraHu3alud, PYKOBOIHTEAM CTPYKTYPHBIX [0JIpa3IeJICHH;
KONMH OTYETOB, HANpABJISEMBIX B TOCYJIapCTBEHHBIE OpraHbl CTAaTUCTHKM, HAJOrOBBIC
WHCTIEKIIMH, BBILIECTOSAIIKNE OPTaHbl YIPABICHHUS U APYTHE YUPSKACHUS.

2.3.3.2. JIoKyMEeHTALMs 110 OpraHu3aiy paGoThl CTPYKTYPHBIX [101pa3eICHUH:
- TIOJIOYKEHHSI O CTPYKTYPHBIX ITOAPA3AEICHUSNX;

- JIOJ>KHOCTHEIE HHCTPYKLIHMH PaOOTHUKOB;

- IIPUKA3bl, PACMIOPsDKEHNs, YKa3aHus pykoBoacTsa OpraHu3anuy;

- JIOKyMEHTBI 10 IUIAHUPOBAHWIO, YYETy, aHaIU3y M OTYETHOCTH B YacCTH paboTel ¢
nepcoHasioM OpraHu3anuu.

II1. C6op, 06paboTka ¥ 3aIIUTA MEPCOHATBHBIX JAHHBIX
3.1. ITopsinok 10JIy4eHHUs NePCOHATBHBIX IaHHBIX.

3.1.1. Bce nmepcoHanbHble AaHHbIC paboTHHKa OpraHu3aldd CIACAYET IOJy4arb y Hero
camoro. Ecinu mnepcoHajbHBlE JaHHble pabOTHMKA BO3MOXHO IOJIYYHTH TOJIBKO Y TpeThEH
CTOPOHBI, TO PabOTHUK JO/KEH ObITh YBENOMJIEH 0G 3TOM 3apaHEe U OT HEro JO/DKHO OBITH
NOJIy4eHO MHCbMEHHOe cornacue. J{OIKHOCTHOE JHMIo paboTonxarens JOJKHO co00IHUTh
paGoTHukKy OpraHH3alud O UEJAX, IPEANojaraeMbiXx HCTOYHHKaX H criocobax IIOJIydeHUS
IepCOHAILHBIX JAHHBIX, 8 TAKXKE O XapakTepe MOUICKAIIUX MOTyHECHUIO [IEPCOHAIPHBIX IAHHBIX
U MOCJIeACTBUSIX OTKa3a pabOTHHMKA 1aTh MUCbMEHHOC COrlacHe Ha X IIOJIyIeHHE.

3.1.2. PaBoToiaTesib HE UMEET IpaBa I0JIy4yaTh U 00pabaThiBaTh IEPCOHAIBHBIC JIAHHBIC
paGotHHka OpraHd3alui O €ro pacoBOH, HALMOHAIBHON MPHHAICKHOCTH, MOTHTHHECKHX
B3TJI/1aX, PETMTHO3HBIX HIH (QHIOCOPCKHX YOEKICHHSAX, COCTOSHUU 3I0POBRA, WHTUMHOMN
JKU3HH. B Clydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOUICHHH, B
coOTBETCTBHH co ¢T. 24 Konctutrynuu Poccuiickoit denepanuu paboToaaress BIPaBe NOIy4aTh
1 00pabaTblBaTh JaHHBIC O YAaCTHOH )KM3HN paOOTHHKA TOJILKO C €ro MHCHbMEHHOTO COITIacusl.

O6paboTka yKa3aHHbIX [EPCOHATBHBIX AaHHBIX PAOOTHHKOB paboTONATE/IEM BO3MOXKHA TOTBKO
¢ ux corsacus 1ubo 0e3 uX corjlacus B CIEYIOIHX ClIydasX:

— MEepCOHAJIbHBIC JaHHBIC SIBIIAFOTCSA O6U.IC}:[OCTyHHbIMH;

— NepCOHATBHBIE JIAHHbIE OTHOCATCSA K COCTOANMIO 3/0POBbsI paOOTHHKA U UX obpaborka
HeOOXO0MMa JUTS 3aLUATH] €ro )KU3HU, 3[I0POBbsI HJIM MHBIX )KU3HCHHO Ba)KHBIX HITEPECOB
AuBO IKU3HH. 370POBbS HMJH HHBIX JKH3HEHHO B&)XXHbIX HHTEPECOB JAPYIUX JIAI H
10JTyueHue coriiacusi pabOTHHUKA HCBO3MOXKHO;
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— 1o TpeOOBaHHIO IIOJHOMOYHBIX  TOCYJApCTBCHHBIX — OpPraHos B caydJasx,
IpeayCMOTPEHHBIX (heaepanbHbIM 3aKOHOM.

3.1.3. PaGoromaTens BrnpaBe o0pabaTbiBaTh NEPCOHATBHBIC NaHHBIC pabOTHUKOB TOJIBKO
C UX MHCbMEHHOI0 COrjIacHusl.

3.1.4. TlncbMeHHOe corjiacue paGoTHHKA Ha 0OpabOTKY CBOMX MEPCOHATBHBIX JAHHBIX
JIOJPKHO BKJIOYATh B Ce0:

— (paMUITHIO, MM, OTYECTBO, alpec CyObeKTa MePCOHATBHEIX JaHHBIX, HOMEP OCHOBHOTI'O
JOKYMEHTA, YAOCTOBEPSIOUICTIO ero JIMYHOCTb, CBE€IACHHs O HaTc BbLJIAYM YyKa3aHHOI'o
JIOKyMEHTAa 1 BBLIABILEM €r0 OPraHe;

_ HauMeHoBanue ((paMMIHIO, MMs, OTYECTBO) W aipec Omeparopa, MONyHAIOWIero
corylacue cyObekTa NepCOHAIbHBIX NaHHBIX;

— 1enb 06paboTKH NMEPCOHALHBIX TaHHBIX]

— TepeyeHb MEePCOHATLHBIX JaHHBIX, Ha 00paboTKy KOTOPBIX JaeTes COIIacHe cyObeKTa
HepCOH'cUleBIX JAHHBIX,

— lepedeHb JIEHCTBAH C MEPCOHAILHBIMHE JIaHHBIMHU, Ha COBCPLICHME KOTOPBIX JaeTcs
corjacue, oOllee ONHCAHME WCMOJB3YEMBIX ONCPaTOpoOM crioco6oB  00paboTKn
MepCOHATBHBIX JaHHbBIX;

— CpOK, B T€YCHHC KOTOpOTIo HCﬁCTByCT corJjlacme, a Tak»Xe Mmopsaaok €ro OT3bIBA.

dopma 3asBIEHHS O COrJIacuu paborHuka Ha 00pabOTKY NEPCOHATBHBIX HAaHHBIX CM. B
npusiokeHnd 1 k HacToswmeMy [ToJI0XKEHHUIO.

3.1.5. Cornacue paGoTHHKA He TpeOyeTcsl B CIEAYIOMNX CIIyHdasX:

1) o6paboTka MEepPCOHAIBHBIX NAaHHBIX OCYIIECTBIIACTCA Ha ocHOBaHHH TpyIoBOro
xomekca P® wiam wHOro (¢eaepaqbHOro 3aKOHA, YCTaHABIMBAIOMIETO €€ IICJb, YCJIOBUS
TOTy9€HHs] MEePCOHAJbHBIX JaHHBIX W KPYyT CyOBEKTOB, INEPCOHATBHBIC JAHHBIE KOTOPBIX
moutekar o6paboTKe, a TaKKe ONPEACIIAIOIETO [10JTHOMOHHS paboTonaTers;

2) 06paboTKa MePCOHANBHBIX TAHHBIX OCYLICCTRISETCS B HENIAX UCIOTHCHHA TPYIOBOIO
JIOTOBOPA;

3) o6paboTKa MepcoHaNbHbIX JaHHBIX OCYIIECTBIIACTCS JUIs CTATUCTUYECKUX HJIA HUHBIX
HAy4HBIX [[eJIeil 1IpU yCTIOBUH 003aTCIIBHOIO 00€3/IMUUBaHNs ITICPCOHATBHBIX NaHHBIX;

4) o6paboTka NMEPCOHATBHBIX JaHHBIX Heo6XO0IUMa JUIS 3alllUThl KA3HU, 300POBbs HIIH
HHBIX JKH3HEHHO BAXKHBIX HHTEpecoB PabOTHUKA, CCITH MOJIYYCHHE €ro COrJIachsi HEBO3MOKHO.

3.2. [opsinok o6paboTKH, Mepeavn i XpalneHHs NEPCOHATILHBIX JAHHBIX.

3.2.1. PaGotHuk Opranu3audu MpeaocTaBiseT paGoTHHKY OoT[ena kKanpos OpraHu3anuu
JOCTOBepHBbIe cBejleHMss o cebe. PabGoTHuk OTACna  KaapoB OpraHuzaliy [pOBepsieT
JIOCTOBEPHOCTh CBEICHHMH, CBEPsis TAaHHBIE, ITPEAOCTABIICHHBIC paOOTHHUKOM, C HMEIOIIMMHUCS Y
pabOTHHKA JIOKYMEHTAMH.

3.2.2. B cootrercTBuu co cT. 86, ri. 14 TK P® B mensix oGecrieueHus IpaB U cBOOOK
yenoBeKAa W TpaKIaHHHA TEHEPaIbHBIA IHMPEKTOP Opranuzanuu  (PaGoTonarens) u €ro
mpejcTaBuTeNnd pu 0OpaboTKe MNEepCOHATIBHBIX AAHHBIX paboTHUKA MODKHBI COOIIONATh
cleaylolue ooIue TpeOoBaHuUs:

3.2.2.1. O6paGoTKa MepcoOHANbHBIX XaHHLIX MOXKET OCYLICCTBISTECA HWCKITIOYUTCIIBHO B
Lesix obecrevueHns COOMIOIEHUs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBRIX aKTOB, COIEUCTBUSA
paGoTHHKAaM B TPYAOYCTpPOficTBe, OGyUEeHHH U MPOABIKEHUH TIO ciy»0e, obecredeHus TMUHOH
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6e30macHOCTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBa M KadecTBa BBIMIOJIIISIEMON  paGoOTEl U
obecrieyeHusi COXpPAaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpn ompeneneHun obobema M COIACPXaHUS, 0oOpabaThiBaeMBIX MEPCOHAIBHEIX
JaHHBIX PaboTonaTelb 0JDKEH PYKOBOJACTBOBATbCS KOHCTHTYIMEH Poccuiickoit denepauvu,
TpynosbiM KogeKkcoM Poccutickoit denepanny 1 HHBIMU ¢denepalbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu NpHHSATHH pelleHH, 3aTParuBalOINX HHTCPECHI paboTHHKa, PaGoTonarens
He MMEEeT [paBa OCHOBBIBATHCA Ha TNEPCOHAILHBIX JIAHHBIX paGoTHHKaA, MOJYYCHHBIX
MCK/IFOYMTEILHO B pe3y/JbTaTe HX aBTOMATH3UPOBAHHON 00paGOTKH HJIM 3JIEKTPOHHOIO
MOJIyYEHMUsI.

3.2.2.4. 3ammra [EPCOHAIBLHBIX MaHHBIX pabOTHMKAa OT HENPaBOMEPHOTO — HX
HCIIOJIB30BAHMS WM yTpaThl obecriednBaeTcs PaboTonareneM 3a CHET €ro CpelcTs B IOPIIKE,
YCTaHOBJICHHOM (peiepalIbHbIM 3aKOHOM.

3.2.2.5. PaGOTHHUKH U MX IPeJCTABUTENHN JOJDKHBI OBITh O3HAKOMJICHBI IOJ PACIMCKy €
ngoxymenTamu OpraHu3alldd, yCTaHaBIHBAIOIIMMHU MOPAJIOK 06paboTKHN MEPCOHATBHBIX JAHHBIX
paGOTHHKOB, a TaKXkKe 00 X MpaBax ¥ 00A3aHHOCTSX B aTO# 00J1aCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IIpaB Ha COXPAaHCHWE H 3allUTy
TalHbl HEIEHCTBUTEIICH.

IV. Ilepenaua u XpaHeHHe MEPCONATBHBIX JAHHBIX

4.1. Tlpu mnepenade TEPCOHATBHBIX JAaHHBIX paGotnuka PabGortomarenb IO/DKCH
coOJTI0aTh Clleytolne TpeOOBaHUs:

4.1.1. He cooOlarh mHepcoHanbHble JIaHHbIE paGOTHUKA TpeThell cropoHe 6e3
MUCHLMEHHOr0 corjacus paGOTHHKA, 32 UCKIIFOYEHHMEM CITy4acB, Koria 5To HEOOXO0IUMO B LEIISIX
TIpeLyNPENKAEHUS YTPO3bl KU3HH 1 310POBBIO paGoTHHKA, a TAKXKE B CJIy4asX, yCTAaHOBJICHHBIX
benepanbHbIM 32aKOHOM.

4.1.2. He coo6IuaTh NepcoHalbHbIe JaHHBIE paDOTHHKA B KOMMEPUCCKHX HEJIAX 0e3 ero
[IHCBMEHHOTO cormacus. OGpaboTKa NePCOHATBHBIX JAHHBIX PAOOTHUKOB B LCTIAX MPOABHIKEHHU
TOBapOB, paboT, yC/Lyr HA PBIHKE MyTeM OCYIIECTBICHHUS MPAMBIX KOHTAKIOB € MOTEHIIMATIbHBIM
NOTpeOUTENeM C MOMOIIBIO CPEACTB CBS3M JONYCKAaeTes TOJBKO € €ro NpeIBapUTEILHOIO
corjiacus.

4.1.3. TlpeaynpeauTh UL, MOJIyYUBIIMX NEPCOHAIBHBIC TAHILIC paGOTHHKA, O TOM, YTO
5TH JaHHBIE MOTYT OBbITH HCIOJB30BaHbl JHIIb B MHEJAX, AT KOTOPBIX OHH COOOIIeHE], U
TpeGOBaTE OT OTHUX JIMLl [OATBEPXJICHHA TOrO, 4YTO OTO MpaBHIO cobmoneno. Jluna,
[OJIYMBIINE TECPCOHATILHDIE JaHHbIE PabOTHUKA, 00s13aHBl  COOJIIOJIAaTh PEXKUM CEKPETHOCTH
(xoHpuaeHuMabHOCTH). JlanHoe [looxenne He pacrpoCTpaHaeTes Ha 0OMEH MepCOHAIbHBIMH
JAHHBIMH paOOTHHKOB B MOPSJKE, YCTAHOBICHHOM (dencpaabHBEIMH 3aKOHAMHU.

4.1.4. OcylecTBIsATh llepenady INEpCOHATBHBIX IaHHBIX pabOTHUKOB B IIpeaesnax
Oprasu3alnyy B COOTBETCTBHH C HACTOSILNM [TonoxxeHuem.

4.1.5. Paspematb AOCTYINl K [EPCOHAILHBIM aHHBIM pabOTHUKOB TOJIBKO CIEIHAIBLHO
YI10JTHOMOYUEHHBIM JIMLAM, TIPH ITOM YKa3aHHbIC JIHLA JA0JDKHBL MMETH IpaBoO MOJy4aTh TOJIBKO
Te MepcoHaIbHBbIC JaHHBbIE pabOTHHKA, KOTOPbIC HEOOXOMMMBI ISl BBITIOJIHEHUS] KOHKPETHON
(QYHKLHHU.

4.1.6. He 3ampammBare uHGOpPMALMIO O COCTOSHHH 310POBBSI paboTHHKaA, 3a
HCIUTIOYEHHEM TeX CBEJCHHH, KOTOpble OTHOCSATCS K BOIPOCY O BO3MOYKHOCTH BBITTOJIHEHHS
pPaGOTHUKOM TPYJIOBOH (yHKIAH.
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4.1.7. TlepenapaTb IEepCOHAIbHBIE JaHHble pabOTHHKA NPEACTABUTEIIAM pabOTHHKOB B
[OpsiJIKE, YCTAHOBJIEHHOM TPyJIOBBIM KOAEKCOM POCCHHCKOH denepallviv, U OrpaHUYMUBATH ITY
UH(QOPMALIHMIO TOJBKO TEMH MEPCOHAIBbHBIMU JIAHHBIMH paboTHHKA, KOTOPbIE HEOOXOIUMEBI JUIA
BBIMIOJIHEHUS YKA3aHHBIMH [IPEACTABUTENAMHU UX QYHKIHH.

4.2. XpaHeHHE U HCIIOJIL30BAHHE NTePCOHAIBHBIX JIAHHBIX pabOTHHUKOB:

42.1. TlepcoHanbHble IaHHbIE PAaGOTHMKOB OOpabaTBHIBAIOTCA M XPaHATCH B OTACIC
KaJpoB.

4.2.2. TlepcoHanbHblc JaHHblE pabOTHUKOB MOIYT OLITH IIOJIyY€HBI, IPOXOJIHUTH
JnatpHeNnyro 00paboTKy M lepelaBaThCsl Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHTEJIAX, TaK U B
57IEKTPOHHOM BHIE — JIOKATHHOH KOMIIBIOTEPHOH CeTu H KOMIBIOTEpHOM mporpamme «1C:
3apruiaTa U KaapbD».

4.3, Tlpu mosy4yeHUU MEPCOHATBHBIX MNAHHBIX HE OT paGoTHHKaA (32 HMCKJIFOYCHUEM
CIyuaeB, €CJM [E€PCOHAJIbHBIE JaHHble ObUIM MPEIOCTaBJICHBI paboTonarealo Ha OCHOBaHHUU
(enepanbHOro 3aKOHA MM €CJIH [EPCOHANBHBIE JAHHBIC SBIISIOTCA 0011E10CTYITHBIMH )
paboTojarens A0 Hadama oOpabOTKM TaKHX MNEPCOHATILHBIX IaHHBIX 00s13aH TIPelOCTaBUTh
pabOTHHKY CIIEAYIOLYI0 HHpOpMALHIO:

— gauMeHOBaHUe ((haMUIIHS, UMsl, OTUYECTBO) U aIPEC OIIEPaTOpa HJIH €ro MPeACTABHTELA;
— 1eJsib 06paboTKH IepcOHaTBHBIX JaHHBIX H €€ IPAaBOBOE OCHOBAHHE;
— IpejIoJiaraeMble MMoJb30BaTENN MEPCOHATBHBIX JaHHBIX]

— ycTaHOBJIeHHBIE HacToAmuM DenepanbHbIM 3aKOHOM NpaBa CcyObeKTa IepCOHAIbHBIX
JAHHBIX.

V. JlocTyn K nepcoHaIbHbIM JaHHBIM Pa00THHKOB
5.1. [IpaBo HOCTyTa K MePCOHATBHBIM JIAHIBIM PAOOTHUKOB UMEIOT:
— reHepasbHbIi tupekTOop Oprann3annm;
— COTPYIHHUKH OTAENa KaJpOB;
— COTPYJIHUKH OyXTaJITEpHH;

— 3aMeCTUTE]b I'€HEpPaIbHOTO JHUPEKTOPA IO SKOHOMHUYECKOH 0e30MacHOCTH U PeXUMy
(uadopmanusa O (AaKTHYECKOM MeCTe [POXHUBAHWSA W KOHTAKTHBIC TenedOHbI
pabOTHUKOB);

— CcOTpyAHHKH cekperapuara (MHpopmamus O (aKTHYECKOM MECTe MPOXKHBAHAA H
KOHTAKTHBIE TeneQOHbI paOOTHUKOB);

— PYKOBOJMTEH CTPYKTYPHBIX MOJPA3ICICHHH 110 HANpPaBJICHUIO ACATEIbHOCTH (moctyn
K IIepCOHAIbLHBIM AaHHBIM TOJBKO pabOTHUKOB CBOETO oJpa3aesICHHs).

5.2. PaBGotauk OpraHn3auuy UMeEeT NpaBo:

5.2.1. TlosyyaTe JAOCTYyNl K CBOMM MNEPCOHAIBHBIM JAHHBIM K O3HAKOMIICHHE C HUMH,
BKTIOUAas [paBO Ha 0€3BO3ME3JHOE [MOJy4YeHHe KOMMH moboi  3amucH, CcoAepIKaller
repcoHaNbHbIe JaHHbIe PAOOTHHUKA.

5.2.2. Tpe6omath orT PabGorTonaTesns YTOYHCHMS, HCKIIIOHYEHUS WM HCTPABICHHA
HETONHDbIX, HEBEPHBIX, YCTapeBLUMX. HEIOCTOBEPHBIX, HE3aKOHHO TIOJNYYCHHBIX WA HE
SRJISIOIIMX HCOOXOIUMBIMH Uit PaboToaarelis nepCcoHalbHbIX TaHHBIX.

5.2.3. Ilonyuatb oT PaGoTonares
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— CBEIEHHUs O JIMIAX, KOTOPhIE HMEIOT AOCTYIl K [EPCOHATNBHBIM JIAHHBIM HJIH KOTOPBIM
MOXET OBITh MPEIOCTaBJIEH TAKOW TOCTYII;

— nepeueHb 00pabaThIBAEMBIX MEPCOHATLIBIX JAHHBIX U HCTOYHHK UX [1OJIYICHHST,
— cpokn 06pabOTKH MEPCOHANIBHBIX JAHHBIX, B TOM YHCJIC CPOKM MX XPAHCHHS,

_ CBejeHMS O TOM, KaKhe IOPHAHYECKHE [OCIEACTBHS Ul CyOBEKTa MEepCOHABHBIX
JIAHHBIX MOXET IOBJIEYD 3a cob0il 06paboTKa €ro rnepcoHaaIbHBIX JaHHBIX.

5.2.3. TpeGosarp wuspenieHus PabortomarcieM BCEX JIHI, KOTOPLIM paHEe ObuIH
COOBIIEHb! HEBEPHbIE MM HEMOJHbIE [epCOHANBHbIE JaHHble, 000 BCEX TMPOU3BCJACHHBIX B HHX
UCKJIFOYEHMSX, KCIIPABIEHUSX WIIM JOMOJTHCHHSAX.

O6xanoBaTh B YIOTHOMOYEHHBIH OpraH Mo 3alldTe MpaB CyOBEKTOB NEPCOHATBHEIX JTAaHHBIX
WIH B CyaeOHOM IMOpSIAKE HEIPaBOMEPHBIE JICUCTBHS HJIH 6esneiictsus PaboTonarens Ipu
06paboTKe U 3alIUTe ero NepPCOHANBbHBIX JaHHBIX.

5.3. KonupoBaTh U Je/aTh BBITACKHA [EPCOHATIBHBIX JTaHHBIX paboTHHKa pasperiaeTcs
MCKJIFOYMTEIBHO B CITYKeOHBIX IIEJISIX ¢ MHCbMEHHOr0 paspellleHHs HadallbHUKa OT/eIa Ka/IpoB.

5.4. Tlepenaya WHGpOpPMALHH TPEThel CTOPOHE BO3MOXHA TOJIBKO TPH NMHUCHMCHHOM
corjiacuu paGOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HApyHIeHHe HOPM, PEryIHPYIIHX 00padoTKy U 3aIuTy
NepPCOHATbHBIX JaHHbIX

6.1. PaborHuku OprasHusalyi, BHHOBHBIC B HapyLICHHWH HOPM, pPEryJIHPYyIOLIUX
noaydeHue, oOpaboTKy M 3alIHTy MEPCOHANBHBIX JAaHHBIX paboTHUKA, HECYT AMCUHUILTHHAPHYIO
aIMHHUCTPATHBHYIO, IPa’KIaHCKO-IIPABOBYIO MIIM YTOJIIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUM
¢ (eepaIbHBIMH 3aKOHAMHU.

6.2. Tenepanbubiii aupexkrop OpraHusauuy 3a HapyIICHHE HOPM, PeryIHPYOMIMX
MmoJlydeHne, OOpaboTKy W 3allUTy  INEPCOHAIBHBIX  JaHHBIX pabOTHHKA,  HECET
aJMUHUCTPATHBHYIO  OTBETCTBEHHOCTh  COTJIACHO  CT. 527 un 539 Konekca 06
aZIMHHHCTPATHBHBIX IpaBoHapyueHusx Poccuiickoi Odenepanuy, a TaKKe BO3MEIIACT
paboTHUKY  yluepO, NPHYHHEHHBIH  HENPABOMEPHBIM  HCIOJIb30BAHHEM nHPOpMaLIUH,
coaepiKalieil epcoHaIbHbIE JaHHbIE pabOTHHKA.



